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To: Chair — Councillor Michael Atkins
Vice-Chair — Councillor Peter Sandford
Members of the Audit and Corporate Governance Committee —
Councillors Jose Hales, Geoff Harvey, Helene Leeming, Richard Stobart
and Heather Williams

Quorum: 3

Substitutes: Councillors Mark Howell, Graham Cone, Sue Ellington,
Dr. Richard Williams, Bunty Waters, James Hobro, Dr Lisa Redrup,
Pippa Heylings and Stephen Drew

Dear Councillor

You are invited to attend the next meeting of Audit and Corporate Governance
Committee, which will be held in Council Chamber - South Cambs Hall at South
Cambridgeshire Hall on Thursday, 28 July 2022 at 10.00 a.m.

Members are respectfully reminded that when substituting on committees,
subcommittees, and outside or joint bodies, Democratic Services must be advised of
the substitution in advance of the meeting. It is not possible to accept a substitute
once the meeting has started. Council Standing Order 4.3 refers.

Yours faithfully
Liz Watts
Chief Executive

The Council is committed to improving, for all members of the community,
access to its agendas and minutes. We try to take all circumstances into
account but, if you have any specific needs, please let us know, and we will do

what we can to help you.

Agenda
Pages
1. Apologies for Absence
To receive Apologies for Absence from Committee members.
2. Declarations of Interest
3. Minutes of Previous Meeting 1-6

To confirm the minutes of the meeting held on 29 March and 7 April 2022

as a correct record.

Democratic Services Contact Officer: Patrick Adams 01954 713000 democratic.services@scambs.gov.uk



10.

11.

Completion of the Audit and Accounts for 2019/20 and Future Years
2019/20 External Audit Plan

Annual Governance Statement 2019/20 and Local Code of
Governance

Internal Audit and Corporate Governance Update

Internal Audit Plan

Regulation of Investigatory Powers Act 2000 (RIPA) - Update on Use
of RIPA
Information Items

Matters of Topical Interest

Date of Next Meeting
Thursday 29 September at 10 am.

7-106

107 -
150

151 -
174

175 -
186

187 -
230

231 -
234



GUIDANCE NOTES FOR VISITORS TO SOUTH CAMBRIDGESHIRE HALL



Notes to help those people visiting the South Cambridgeshire District Council offices

While we try to make sure that you stay safe when visiting South Cambridgeshire Hall, you also have a
responsibilityfor your own safety, and that of others.

Security

When attending meetings in non-public areas ofthe Council offices you mustreportto Reception, signin,
and at alltimes wear the Visitor badge issued. Before leaving the building, please sign outand return the
Visitor badge to Reception.

Public seating in meeting rooms is limited. For further details contact Democratic Services on 03450 450
500 or e-mail democratic.services@scambs.gov.uk

Emergency and Evacuation
In the event of a fire, a continuous alarm will sound. Leave the building using the neares tescape route;
from the Council Chamber or Mezzanine viewing gallery this would be via the staircase justoutside the
door. Go to the assemblypointat the far side of the staff car park opposite the staff entrance
e Do not usethe lifts to leave the building. If you are unable to use stairs by yourself, the
emergencystaircase landings have fire refuge areas, which give protection fora minimumof1.5
hours. Press the alarm button and waitfor help from Council fire wardens or the fire brigade.
e Do not re-enter the building until the officer in charge or the fire brigade confirms thatitis safe to
do so.

First Aid
If you feelunwell or need firstaid, please alerta member of staff.

Access for People with Disabilities

We are committed to improving, for all members ofthe community, access to our agendas and minutes.
We try to take all circumstances into accountbut, if you have any specific needs, please letus know, and
we willdowhat we canto helpyou. All meetingrooms are accessible to wheelchair users. There are
disabled toiletfacilities on each floor of the building. Infra-red hearing assistance systems are available in
the Council Chamberand viewing gallery. To use these, you mustsitin sightof the infra-red transmitter
and wear a ‘neckloop’, which can be used with a hearing aid switched to the ‘T’ position. If your hearing
aid does not have the ‘T’ position facility then earphones are also available and can be used
independently. You can get both neckloops and earphones from Reception.

Other Facilities
Facilities are available for nursing mothers. Please aska member of stafffor more information.

Toilets
Publictoilets are available on each floor of the building next to the lifts.

Recording of Business and Use of Mobile Phones

We are open and transparentabouthow we make decisions. We allow recording, filming and photography
at Council, Cabinetand other meetings, which members ofthe public can attend, solong as proceedings
atthe meeting are not disrupted. We also allow the use of social media during meetings to bring Council
issuesto the attention of a wider audience. To minimise disturbance to others attending the meeting,
please switch your phone or other mobile device to silent/ vibrate mode.

Banners, Placards and similar items

You are not allowed to bringinto, or displayat, any public meeting anybanner, placard, poster or other
similaritem. Failure to do so, will resultin the Chairman suspending the meeting until such items are
removed.

Disturbance by Public

If a member ofthe publicinterrupts proceedings ata meeting, the Chairman will warn the person
concerned. If they continue to interrupt, the Chairman will order theirremoval from the meeting room. If
there is a general disturbance in any part of the meeting room open to the public,the Chairman maycall
for that part to be cleared. The meeting will be suspended until order has been restored.

Smoking

Since 1 July 2008, South Cambridgeshire District Council has operated a Smoke Free Policy. No one is
allowed to smoke atany time within the Council offices, or in the car park or other grounds forming part of
those offices.

Food and Drink
Vending machines and a water dispenser are available on the ground floor near the lifts at the front of the
building. You are not allowed to bring food or drink into the meeting room.
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